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__________________________________________________________________

	APPLICATION FORM

	PLEASE COMPLETE AND RETURN TO: -

HR & Training Manager
Yorkshire Wildlife Trust

1 St George’s Place

York

YO24 1GN

PLEASE NOTE THAT APPLICATIONS SHOULD BE SUBMITTED IN WORD FORMAT ONLY
CLOSING DATE: 
	APPLICATION FOR THE POST OF



	NOTES:

· PLEASE COMPLETE IN BLACK PEN OR TYPESCRIPT OR SEND BY E-MAIL TO hr@ywt.org.uk
· PLEASE ANSWER ALL QUESTIONS


	1. PRESENT OR MOST RECENT EMPLOYMENT

	EMPLOYER’S NAME AND ADDRESS:

……………………………………………………………………………………….

……………………………………………………………………………………….

……………………………………………………………………………………….

……………………………………………………………………………………….
POSTCODE…………………………………………………………………..

TELEPHONE NUMBER ...............................................


	POST HELD:



	
	LENGTH OF SERVICE:

	
	PERIOD OF NOTICE REQUIRED:



	
	CURRENT SALARY:



	
	REASON YOU WISH TO LEAVE/LEFT THIS POST:



	Please give a brief description of the your present/most recent duties and responsibilities:




	2. PREVIOUS EMPLOYMENT

	Please include voluntary work undertaken

	Length of Service

	Employer
	Position Held and Reason for Leaving

	
	
	

	3. RELEVANT QUALIFICATIONS/TRAINING UNDERTAKEN

	DESCRIPTION OF COURSE AND DETAILS OF AWARDING BODY

	QUALIFICATION OBTAINED (IF ANY) 

	
	

	4. MEMBERSHIP OF PROFESSIONAL 


	BODIES

	
	

	5. CRIMINAL RECORD

	PLEASE GIVE DETAILS OF ANY UNSPENT CRIMINAL OFFENCES IN ACCORDANCE WITH THE REHABILITATION OF OFFENDERS ACT (EXCEPTIONS) ORDER 1975 AND/OR (NORTHERN IRELAND) 1979.  Note –some YWT posts require enhanced DBS checks as some staff work with children and vulnerable adults as part of the jobs (e.g. events or education work).


	

	6. ADDITIONAL INFORMATION

	Before completing this section, please read the enclosed person specification carefully.  Use the requirements listed in the person specification as headings and demonstrate how you meet the requirements by giving relevant details of your experience, skills and knowledge gained in employment or elsewhere.  (No more than 2 additional sheets.)



	7.  ASYLUM IMMIGRATION ACT 1996


	The Asylum and Immigration Act 1996 makes it a criminal offence for the Trust to employ those who do not have permission to live or work in the UK. Applicants will be required to provide documentary evidence of their right to work in the UK if invited for interview.

Do you have the right to live and work in the United Kingdom?                                       Yes/No


	8.  PERSONAL DETAILS

	SURNAME:


	NAME:



	ADDRESS:

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….

…………………………………..POSTCODE ………………………………………….

	TELEPHONE NUMBERS:

HOME:

…………………………………………………..

DAYTIME:

…………………………………………………..

E.MAIL:  

…………………………………………………..

DRIVING LICENCE:      YES/NO 
If yes, do you have any endorsements/penalty points?

Please provide details




	9. REFERENCES

	Please give details of two people, not related to you, who may be approached for references as to your suitability for the post.  

One should be your present employer (last employer if not currently employed).  The second should be someone who is able to comment on your work abilities.

(1) NAME:           …………………………………………………………………………………………………………………..                     
ADDRESS:            …………………………………………………………………………………………………………………..                     
                               …………………………………………………………………………………………………………………..                  
POSTCODE:          ………………………………………………………………………………………………….                         
POSITION:            ………………………………………………..                        
TELEPHONE NO: ……………………………….                            

DO YOU HAVE ANY OBJECTIONS TO REFERENCES BEING SOUGHT PRIOR TO INTERVIEW?            YES              NO



	2) NAME:           …………………………………………………………………………………………………………………..                     

ADDRESS:            …………………………………………………………………………………………………………………..                     

                               …………………………………………………………………………………………………………………..                  

POSTCODE:          ………………………………………………………………………………………………….                         
POSITION:            ………………………………………………..                        

TELEPHONE NO: ……………………………….                            

DO YOU HAVE ANY OBJECTIONS TO REFERENCES BEING SOUGHT PRIOR TO INTERVIEW?            YES              NO



	10. Data Protection/Declaration
Information on this application may be processed for purposes registered by the Employer under the Data protection Act 1998. Individuals have, on written request, the right to access personal data held about them.

I hereby give my consent to Yorkshire Wildlife Trust processing the data supplied in this application form for the purpose of recruitment and selection. I also understand that subject to appointment I may be required to complete a confidential medical questionnaire.



	I declare that the information contained in this application form is accurate and correct.

I understand and agree that:

· The provision of false information may result in disqualification from the recruitment process.

· Failure to provide evidence of qualifications and/or suitable references may lead to the offer of employment being withdrawn and/or employment terminated.

· I understand that if it is subsequently discovered that any statement I have made is false and misleading then I may be dismissed from the organisation.

SIGNATURE ………………………………………………………  DATE ………………………………………..

.

	

	

	


	Where did you hear about this role? ______________________________________________
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