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Communications Officer
Summary

We are looking for an enthusiastic and motivated Communications Officer to promote the benefits of healthy peatlands to a national audience and the restoration work carried out by Yorkshire Peat Partnership to conserve them for future generations. This role will lead on core communications functions including press, web and events, and be experienced in building relationships with external partners.
Context
Yorkshire Peat Partnership

The Yorkshire Peat Partnership (YPP) is a landscape-scale peatland restoration partnership that delivers practical restoration throughout the Yorkshire Region. The project region encompasses the uplands of the Yorkshire Dales, Nidderdale, North York Moors and areas of the South Pennines. YPP is an umbrella organisation comprising Yorkshire Wildlife Trust, North York Moors NPA, Yorkshire Dales NPA, Environment Agency and Natural England with support from the National Trust, National Farmers Union, Nidderdale AONB, Pennine Prospects, Yorkshire Water, Moorland Association and the Yorkshire Dales Rivers Trust. 

YPP’s key objective is to deliver high quality peatland restoration in order to enhance and improve peatlands with the overall aim to restore to functioning carbon sequestering peat bogs. Other key objectives are high quality monitoring, targeted research, education and raising awareness of the multitude of benefits that restoring our peatlands confers. 

YPP has also recently established the Pennine PeatLIFE project in partnership with the North Pennines and Forest of Bowland AONBs. This EU-LIFE funded project will implement peatland restoration across the Pennines and test the rollout of the Peatland Code across this area.

IUCN-UK Peatland Programme

The International Union for the Conservation of Nature is a global organisation providing an influential and authoritative voice for nature conservation. The IUCN UK Peatland Programme (IUCN UK PP) promotes peatland restoration in the UK and advocates the multiple benefits of peatlands through partnerships, including Yorkshire Peat Partnership, strong science, sound policy and effective practice. 
Both YPP and IUCN UK PP have secured recent funding to enable them to deliver focussed and effective communications to promote the benefits of peatland restoration and its significant role in meeting Government targets for climate change and biodiversity. To achieve this they are looking to employ a joint Communications Officer to work a split of 3/2 days for each programme respectively to promote their work and raise awareness of peatlands. The administration of YPP and IUCN UK PP is led by Yorkshire Wildlife Trust (in conjunction with Scottish Wildlife Trust in the case of IUCN UK PP) and the successful candidate will be an employee of Yorkshire Wildlife Trust.

Yorkshire Wildlife Trust

Yorkshire Wildlife Trust operates throughout the traditional county of Yorkshire (i.e. all of the Yorkshire and Humber region except North Lincolnshire) from the Humber to the Pennines and from the Dales and Moors to the urban conurbation of the south. It is the second oldest of the 47 Wildlife Trusts that work in partnership together covering the whole of the UK. Its purpose is to lead the way in achieving a vision of a Yorkshire rich in wildlife for everyone through pursuing our mission of creating Living Landscapes and securing Living Seas in Yorkshire. It will achieve this by being passionate leaders and natural partners whose objectives are to:

· Demonstrate how nature works

· Inspire people and communities to value and take action for wildlife

· Champion wildlife and the Trust’s work

And to enable this by:

· Growing resources through inspiring people to value the Trust’s work

· Knowledge sharing co-operation, flexibility and effectiveness, and

· Ensuring excellent governance.
The successful applicant will be line managed by the IUCN UK PP Communications Manager and work closely with the YPP team in Skipton and IUCN UK PP team in York, with occasional visits to Edinburgh required. As an employee of the Trust the successful candidate will be expected to contribute to the delivery of the Trust’s vision and objectives, as well as upholding the values of the organisation.

Communications Officer
Job Description
Outline

Responsible to: IUCN UK PP Communication Manager

Responsible for: Volunteers

Based at: YWT Skipton (3 days a week) & York (2 days a week) Office
Brief
This role will operate across the Yorkshire Peat Partnership and IUCN UK Peatland Programme, with three days a week dedicated to the first and the two remaining days to the latter.
The Communications Officer will be an important part of both the YPP and IUCN UK PP teams. The Officer will lead on the core communications functions of YPP and Pennine PeatLIFE and provide assistance in developing new materials and building press coverage of peatlands for the IUCN UK PP. The job will entail production of YPP and IUCN UK PP publications, website development, promotional activities through traditional and digital media channels, event planning and building up relationships with external partners within the peatland community.

Main Objectives

Publications

· Produce promotional literature for YPP and Pennine PeatLIFE to explain the work of these partnerships
· Assist in the publication and promotion of the IUCN UK PP Commission of Inquiry on Peatlands Update
· Assist in the design and publication of all other print and web materials working with external designers and YWT’s in-house design team
· Liaise with external partners in the peatland community to plan the development of new resources that will support their peatland advocacy work.

Digital Communications

· Lead on the build of new YPP and Pennine PeatLIFE websites and support the development of a new IUCN UK PP website using a Drupal Content Management System

· Produce website copy working with the YPP, Pennine PeatLIFE and IUCN UK PP teams and the wider peatland community

· Ensure all websites are regularly monitored and evaluated

· Promote the work of the three programme’s through their social media platforms by creating high impact content (currently Facebook and Twitter) and ensure they keep ahead of developing trends in social media 

· Produce a monthly IUCN UK PP e-newsletter, collating stories from the wider peatland community and a quarterly YPP e-report to its steering group
· Develop a monthly IUCN UK PP blog with a rota of external contributors
· Promote the Peatland Project Map to the wider peatland community and develop new case studies to add to it
· Add YPP and Pennine PeatLIFE case studies to the Peatland Project Map.

PR and Publicity

· Assist in writing press releases to promote the work of YPP, Pennine PeatLIFE and IUCN UK PP and increase awareness of peatlands
· Respond to incoming media enquiries with support from the Communications Manager
· Identify media opportunities that will help promote peatlands to increase awareness.
Event Management

· Assist in the organisation of IUCN UK PP’s annual conference
· Assist in planning any other YPP, Pennine PeatLIFE and IUCN UK PP events as required
· Attend all events and help the YPP, Pennine PeatLIFE and IUCN UK PP teams ensure they run smoothly.
Other

· Working week to be split between Skipton (three days) and York (two days)

· Regular travel to Edinburgh will be required for IUCN UK PP team and steering group meetings

· Promote the Trust and partner organisations whenever possible

· Abide by all Trust policies

· Attend bi-annual Trust staff conferences

· Undertake other duties as requested by your line manager and in line with the post.
Communications Officer
Person Specification

Experience

	· Experience of planning events 


	Desirable

	· Experience of using Content Management Systems or other complex software packages


	Essential

	· At least one year’s experience working within PR, communications, marketing or a similar discipline


	Essential

	· Experience of executing communications plans or campaigns


	Desirable

	· Experience of producing copy for press releases, newsletters, publications and campaign materials

	Essential

	· Experience of using free-to-use software including MailChimp and Survey Monkey


	Desirable

	· Experience of handling media enquiries
	Desirable


Knowledge and Understanding

	· Good grasp of nature conservation and climate change issues


	Essential

	· Up-to-date knowledge of social media channels and online communications


	Essential

	· Good understanding of the traditional media


	Desirable

	· Knowledge of marketing and campaigning
	Desirable


Skills and Qualifications

	· High standard of written and spoken English


	Essential

	· IT literate


	Essential

	· Educated to degree level or equivalent
	Desirable


Personal Qualities

	· Natural communicator, highly articulate and passionate


	Essential

	· Ability to convey complex information in a concise, compelling and straightforward way

	Essential

	· Networker, with an ability to build relationships with a broad range of stakeholders

	Essential

	· Flexible with the ability to work in a highly organised way whilst maintaining the ability to switch tasks to deal with an incoming enquiry

	Essential

	· Good attention to detail and high level of accuracy in work

	Essential

	· Highly motivated with a can-do attitude

	Essential

	· Ability to manage several pieces of work at any one time
	Essential


Communications Officer
Details

Terms and Conditions

	Salary:
	£25,000 p.a. 


	Hours:
	37 working hours per week, Monday to Friday. The nature of the post’s duties may from time-to-time require evening and weekend work. Paid overtime is not available, but time off in lieu will be given.



	Contract:
	This is a fixed term contract to 30 June 2019.



	Holidays:
	25 working days per annum in addition to normal public holidays.


	Pensions:
	You will be eligible to be auto-enrolled into the Trust’s Group Flexible Retirement plan. Written terms of the scheme are available on request from finance.


	Childcare Vouchers:
	The Trust operates a Childcare Voucher Scheme. Details of which are available on request.


	Employee Assistance Programme:
	The Trust provides paid staff with access to an Employee Assistance Programme. This is a confidential service that aims to provide staff with support for a range of issues. Further details are available from the HR and Training Manager.


	Notice Period:
	Four weeks following satisfactory completion of probationary period.


	Place of Work:
	The post will be based at Skipton Auction Mart, Gargrave Road, Skipton (3 days a week) and St George’s Place, Tadcaster Road, York (2 days a week).


	Travel:
	Public transport is encouraged although pool vehicles are available. In exceptional circumstances the use of the officer’s own vehicle may be necessary for business use, for which a mileage rate of 27.5p per mile will be paid.



	Training:
	The Trust is fully committed to personal development and training.



	Closing date:
	Noon on Monday 4th December 2017


	Interview dates:
	Thursday 14th December


